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Title of Meeting: Audit & Quality Assurance Committee 

Time: 09.00am 

Date: 3rd July 2018 

Venue: Elm Room, Oak House 

Reference: JB/LD 

Chairman: Mr John Barber 

 
QUORUM:  2 x Governing Body Lay Members 
Present:  
Mr J Barber, Lay Member Governance (Chair) 
Dr J Page, GP Lead, RCCG 
Mrs K Henderson, Lay Member Patient & Public Engagement, RCCG 
Dr R Carlisle, Lay Member Primary Care, RCCG 
 
In Attendance: 
Ms R Nutbrown, Assistant Chief Officer, RCCG 
Mrs L Hawkes, 360 Assurance Internal Audit 
Mr M Jones, Head of Financial Services, RCCG 
Mrs W Allott, Chief Finance Officer, RCCG 
Mr R Khangura, Director, KPMG 
Mrs C Croft, Counter Fraud Specialist, 360 Assurance 
Miss L Dennis, PA to the Chief Nurse, RCCG (minute taker) 
 
Apologies: 

 
 
 

Mrs S Cassin, Chief Nurse, RCCG 
Mr I Atkinson, Deputy Chief Officer, RCCG 
Mrs K Meats, 360 Assurance Internal Audit 
 

  Action 

SESSION A : INTRODUCTION 

18/69  Declaration of Pecuniary or Non-Pecuniary Interests & Quoracy  

 The standard declaration for GPs (Dr Page) as providers was acknowledged overall. 

No other declarations of interest were made. 

Mr Barber confirmed that as all three Lay Members were present that the meeting is 
quorate.  

 

18/70  Minutes of meeting held 1st May 2018 & 23rd May 2018 

The full minutes of the group’s meeting held on Tuesday 1st May 2018 were agreed 
as a correct record of proceedings.  

The full minutes of the group’s meeting held on Wednesday 23rd May 2018 were 
agreed as a correct record of proceedings. 
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  Action 

18/71  Matters Arising from meeting’s held 1st May & 23rd May 2018  

 All included on the action log (see below). 

 

 

18/72  Actions Log  

 Officers provided RAG ratings against actions and current updates. Members 
acknowledged the actions that have been completed and noted the progress to date 
for those which still require further action.  

After discussion the group agreed to close the following actions: 

18/010 – Internal Audit 

18/34 – Shared Services Review 

18/34 – Draft Head of Internal Audit Opinion 

 

 

SESSION B : EXTERNAL AUDIT, FINANCE AND COUNTER FRAUD 

18/73  Annual Audit Letter  

 Mr Khangura presented the Annual Audit Letter to the committee noting the following 
comments: 

- This paper reiterates what was said at the Extraordinary Meeting in May – a 

clean accounts opinion has been given 

- A positive regularity opinion was given 

- KPMG are content with our Governance statement 

- Government accounts are all clean 

- They are also happy with the value for money arrangements at the CCG 

- Only one risk was identified which was financial resilience – this was satisfied 

with the QIPP arrangements 

- No public interest report was issued 

- No fee over runs  

Following the above comments Mr Khangura confirmed that this concludes the 
2017/18 external audit process. 

AQuA received and noted the Update. 

 

 

 

 

 

18/74  

 
 
 
 

Local Counter Fraud Specialist Annual Report  

Mrs Croft presented the Counter Fraud Annual Report to the group noting the 
following comments: 

- Case number 8303 doesn’t sit with the CCG anymore – this has been moved 

to TRFT. 

- The completion of an Annual Self Review Tool is now compulsory to confirm 

the CCG’s compliance with the Standards for Commissioners.    

Members noted with the following comments: 

Mr Barber asked for more clarification around the loss of £114,000 which is 
mentioned on page 4 of the report. Mrs Croft informed the group that the £112,000 of 
this is for a case which spans across Rotherham, Barnsley & Doncaster CCG’s so 
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  Action 

the loss to Rotherham is considerably less than this.  

The group agreed that they would like this to be clarified in the report before they will 
sign it off.  

ACTION: Mrs Croft to clarify the loss of £112,000 in the report and recirculate 
to Mr Barber  outside of the meeting  for his approval on behalf of the group. 

The group are happy for this to be signed off once the changes are made. 

 

AQuA received and noted the update. 

POST MEETING NOTE: Mr Barber approved the updated report with the above 
agreed changes.  

 

 

 

CC 

 

 

18/75  Financial Matters Update  

 Mr Jones presented the financial matters report covering the period up to 31st May 
2018.He drew attention to the following areas: 

- We are on track to meet all financial obligations 

- There is some manageable volatility around Continuing Healthcare & 

Complex care currently and we will continue to report on this, and prescribing, 

as more data becomes available.  

Members noted with the following comments: 

Mr Barber commented that due to the timing of e.g. activity and prescribing 
information becoming available the Governing Body don’t really start to see the 
emerging financial position until September. Mrs Allott commented that work still 
continues behind the scenes looking at e.g. early activity information and direct 
dialogue with the Trust. She reassured the group that any concerns emerging would 
be flagged up as early as possible.   

 

AQuA received & noted the update. 

 

SESSION C : QUALITY (10:00am – 10:20am) 

18/76  FGM Paper  

 

 

 

 

 

 

 

 

 

 

SC 

 Mrs Allott presented the FGM paper to the committee noting that she would take any 
questions back to the Safeguarding team as they would be best placed to answer 
them. 

 

Members noted with the following comments: 

Dr. Carlisle asked whether there is more that we should be doing as a CCG? – Do 
we have legal responsibilities? 

 

Following a discussion the group decided that they would like more information and 
requested an update paper on managing the key issues and risks is brought to the 
next meeting. 

ACTION: Mrs Cassin to bring an update paper to the next meeting. 
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  Action 

AQuA received and noted the report. 

POST MEETING NOTE: Following further discussion between John Barber & 
Sue Cassin it has been agreed that Catherine Hall will attend the next meeting 
to provide a verbal update. 

 

18/77  Summary of NHSE ‘Strategic Direction for Sexual Assault and Abuse Services’  

 Mrs Allott presented the Strategic direction for sexual assault and abuse services 
paper to the group for information only. 

AQuA received and noted the update. 

 

18/78  LAC Health Needs Assessment  

 

 

 

 

 

 

 

 

 

 

 

 

SC 

 Mrs Allott presented the LAC Health Needs Assessment document to the group 
noting that she would take any questions back to the Safeguarding team as they 
would be best placed to answer them. 

 

Members noted with the following comments: 

Mrs Henderson noted that the role of schools/education is not included in this report 
and queried whether we are missing out on the support they provide. She also noted 
that the smoking cessation service is no longer available to young people and 
wondered whether our Looked After Children are missing out on this service. 
Another area which Mrs Henderson raised a concern with is the number of LAC who 
are placed more than 20 miles from Rotherham. She commented that they appear to 
be travelling further than those in neighbouring areas.  

Following a discussion the group agreed that they would like Mrs Cassin to bring 
back an update paper to the next meeting clarifying the points above. 

 

Action: Mrs Cassin to provide update paper at next meeting.  

 

AQuA received & noted the update. 

 

POST MEETING NOTE: Following further discussion between John Barber & 
Sue Cassin it has been agreed that Catherine Hall will attend the next meeting 
to provide a verbal update.  

 

18/79  Continuing Healthcare Quality & Performance Report  
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  Action 

 Mrs Allott presented the Continuing Healthcare Quality & Performance Report to the 
group noting that she would take any questions back to the CHC team as they would 
be best placed to answer them. 

 

Members noted with the following comments: 

Mrs Henderson wanted to pass on her congratulations to the team for the excellent 
work they have done on Quality Premiums.  

Mr Barber raised a concern with the number of outstanding reviews which the report 
shows and whether these were a financial risk. The number is not coming down and 
the group discussed that it would be good to get an update on this when the next 
Continuing Healthcare Quality & Performance Report comes to AQuA.   

ACTION: Mrs Cassin to ensure an update on outstanding reviews is brought to 
the AQuA meeting in November. 

 

AQuA received & noted the update. 

 

POST MEETING NOTE: Following further discussion between John Barber & 
Sue Cassin it has been agreed that Alun Windle will attend the next meeting to 
provide a verbal update. 

 

 

 

 

 

 

 

 

 

 

 

SC 

COMFORT BREAK (10:20AM – 10:35AM) 

SESSION D: INTERNAL AUDIT AND GOVERNANCE 10:35AM – 11:35AM 

18/80  Progress Report 

 

Mrs. Hawkes presented the Internal Progress Report noting the following: 

- Good progress has been made on the GDPR work which Internal Audit are 

currently undertaking 

- The work around Rotherham Health Record has been deferred to 2019 as 

per a request from the Head of Health Informatics. AQuA happy with this. 

- The Internal Audit plan is progressing as anticipated. 

 

AQuA received and noted the update. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2018/19 Interim Memo of Q1 Review of GDPR Preparedness  

Mrs. Hawkes presented the Memo of GDPR preparedness document to the group 
noting the following: 

- Good progress has been made and the new Data Protection Officer has been 

appointed.  

- This is an early stage review so no full report needed yet. This will follow later 

in the year. 

 

AQuA received and noted the update. 
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  Action 

Q1 Technical Briefing 

Mrs. Hawkes presented the Q1 Technical Briefing to the group for information only. 

AQuA received and noted the update. 

 

 

Governance  

AQuA Annual Report 

Mr Barber presented the AQuA Annual Report to the group for information & asked 
them to approve and recommend taking forward to Governing Body. The group 
agreed they were happy with the report. 

AQuA recommends taking forward to Governing Body. 

 

Terms of Reference  

Engagement & Communications Sub-committee Terms of Reference 

Mrs Henderson presented the Engagement & Communications Sub-committee 
Terms of Reference noting that there have been minor changes to the document and 
it has been tidied up.  

 

AQuA recommends taking forward to Governing Body. 

 

GP Members Committee Terms of Reference 

 

Ms Nutbrown presented the GP Members Committee terms of reference to the group 
noting the following: 

- Comments made by Internal Audit were taken on board and approved at 

GPMC. 

 

AQuA recommends taking forward to Governing Body. 

 

AQuA Terms of Reference 

Ms Nutbrown presented the AQuA terms of reference to the group noting the 
following: 

- A change to the Quoracy for the meeting was made following a report by 

Internal Audit which suggested it read two Lay Members and not two 

Governing Body Members. 

- A change has also been made to reflect that there will no longer be a 

member from GPMC attending AQuA. This has been agreed between Mr. 

Barber and Mr. Avery (Chair of GPMC).  

Members noted with the following: 

Mr. Barber confirmed to the group that he would be attending GPMC annually to 
update them on the work of AQuA, also Mrs. Cassin & Dr Page both attend GPMC 
so can feed anything back if needed.  

 

AQuA recommends taking forward to Governing Body.  
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  Action 

Equality & Diversity Terms of Reference 

Ms Nutbrown presented the Equality & Diversity terms of reference to the group 
noting the following: 

- Minor changes have been made to the Terms of Reference to reflect the 

change in the Chair and the frequency of the meeting. 

 

AQuA recommends taking forward to Governing Body. 

 

 

Policy  

Fire Safety Policy 

Ms Nutbrown presented the Fire Safety policy to the group noting that no significant 
changes have been made, only a minor change to the wording. 

AQuA recommends taking forward to Governing Body. 

 
Integrated Risk Management Framework 

Ms Nutbrown presented the Integrated Risk Management Framework to the group 
noting the following: 

- Following a Governing Body development session in March 2018 there were 

quite a few changes made to this framework 

- Risk appetite statements were agreed for objectives & supported by OE 

- Internal Audit requested the inclusion of the risk posed by partners and how 

they will be escalated by the CCG. This has now been added. 

 

AQuA recommends taking forward to Governing Body. 

 

 
Health & Safety  

 
Organisational Risk Assessment 

Ms Nutbrown presented the Organisational Risk Assessment to the group noting that 
only minor changes have been made to the document. 

 

AQuA recommends taking forward to Governing Body. 
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  Action 

Sustainable Development Plan 

Ms Nutbrown presented the Sustainable Development Plan to the group noting the 
following: 

- The action plan has been developed to include virtual meetings and named 

leads for each action. 

 

Members noted with the following comments: 

- Dr. Carlisle noted that 20% of all traffic is caused by the NHS so we should 

take this into consideration when we move into wider commissioning across 

South Yorkshire & Bassetlaw. Mrs. Nutbrown agreed to add this into the 

action plan. 

ACTION: Ms Nutbrown to add info on traffic into Action Plan. 

 

AQuA recommends taking forward to Governing Body. 

 

 

 

 

 

 

 

 

 

 

 

 

RN 

Health & Safety Inspections 

Ms Nutbrown presented the health and safety inspections noting the following: 

- This review is undertaken each year and has only highlighted minor issues 

which have a very low risk to the organisation. 

-  

AQuA recommends taking forward to Governing Body. 

 

Organisational Development Plan 

 

Ms Nutbrown presented the Organisational Development Plan to the group noting 
the following: 

- Minor changes have been made to the document this year 

- There will be a complete refresh of the Organisational Development Plan by 

the next financial year with work starting on it in December/January. 

 

Members noted with the following comments: 

- Mr. Barber queried who manages this document, Ms. Nutbrown confirmed 

that it is an OE document and is reviewed and changes regularly at OE 

meetings. 

- Dr. Carlisle queried whether the review process is robust and professional 

enough. Mr. Barber agreed that he thought it was and that the current plan 

has shown progress but as things have moved on a refresh is definitely 

needed. 

 

AQuA recommends taking forward to Governing Body. 
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  Action 

 

Governing Body Assurance Framework (GBAF) 

 

Ms Nutbrown presented the Governing Body Assurance Framework to the group 
noting the following: 

- Wording around the objectives has been tidied up. 

 

Members discussed the six questions included in the paper which are to be included 
in some benchmarking work which internal audit will be undertaking later in the year. 
The group agreed to revisit this when the work by internal audit is completed. 

 

AQuA received and noted the update. 

 

Risk Register 

 

Ms Nutbrown presented the Risk Register to the group for information. 

 

AQuA received and noted the update. 

 

Issues Log 

Ms Nutbrown presented the Issues Log to the group for information. 

 

AQuA received and noted the update. 

SESSION E: FOR INFORMATION 

18/81  Serious Incidents & Never Events Committee Draft Minutes  

16th May 2018 
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  Action 

 Received and noted for information.  

18/82  TRFT Contract Quality Meeting Minutes 

25th April & 6th June 2018  

 

 Received and noted for information.   

18/83  Information Governance Meeting Minutes 

27th April & 18th May 2018 

 

 Received and noted for information.  

18/84  Clinical Commissioning Group Governing Body Minutes 

2nd May & 6th June 2018 

 

 Received and noted for information.   

18/85  Equality & Diversity Steering Group Meeting Minutes 

18th May 2018 

 

 Received & noted for information.  
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  Action 

SESSION F: ADMINISTRATION 

18/86  Other Business  

 None.  

18/87  Issues for Escalation to Governing Body  

 The following papers were approved and will now be taken forward to Governing 
Body: 

- Annual Audit Letter 

- Counter Fraud Report 

- AQuA Annual Report 

- Engagement & Communications Subcommittee Terms of Reference 

- GPMC Terms of Reference 

- AQuA Terms of Reference 

- Equality & Diversity Terms of Reference 

- Fire Safety Policy 

- Integrated Risk Management Framework 

- Organisational Risk Assessment 

- Sustainable Development Plan 

- Health & Safety Inspections 

- Organisational Development Plan   

 

18/88  Forward Planner (for information)  

 The group noted the Forward Planner.  

 

 

18/89  Next Meeting (for information) 

Tuesday 4th September 2018 Elm G.04 

 

18/90  Future Meetings (for information): 

 

Tuesday 6th November 2018 9am-12pm Elm G.04 

 

 


