
FIRE RISK ASSESSMENT FOR 
Rotherham CCG, Oak House, Rotherham 

 
Executive Summary  

 

Introduction 
There is a regulatory requirement for all organisations to have a fire risk assessment in place.  The 
Fire Risk Assessment for NHS Rotherham CCG was completed by Ruth Nutbrown, competent person 
for fire, WSYBCSU, for and on behalf of NHS Rotherham CCG, with assistance from Sarah Whittle, 
Assistant Chief Officer.  Due to the size of the report this executive summary has been produced to 
aid understanding of the issues. 
 
Background 
The Fire risk assessment covers many statutory areas of compliance including the premises, the 
management systems and the staff, incorporating a systematic evaluation of the factors that 
determine the risk to the organisation from fire.  There is a requirement for the fire risk assessment 
to be completed ‘regularly’ the CCG have defined regularly as annually. 
 
Compliance 
The CCG recognises its responsibilities to ensure that reasonable precautions are taken to provide a 
safe working environment and that steps are taken to prevent or minimise the causes of fire, in 
compliance with relevant statutes and code of practice.  To give further assurance the CCG also has a 
fire safety policy in place, and a fire safety annual report is also included in the organisational annual 
report.  The CCG is compliant with fire safety legislation. 
 
Issues 
There were a number of issues found during the audit, these have been converted into an action 
plan and is copied below.  The CSU will continue to work with and on behalf of the CCG to ensure 
these actions are completed and the issues resolved. 
 
Deficiency/Rectification 
 

Priority 
 

Comment 
 

Date to be 
completed by 
who 
 

Completed and 
Date 
 

Remove equipment 
currently stored around 
and under fire escape 
staircase 

Medium To discuss with 
NHS PS 

End of July 
RN/JH (NHS PS) 

 

Ensure Fire 
extinguishers are in test  

High To discuss with 
NHS PS 

End of June 
RN/JH (NHS PS) 

Completed June 
14 

Ensure fire safety 
checks are being 
completed on a regular 
basis 

Medium To discuss with 
fire marshals 

End of July 
RN/Fire 
Marshals 

 



Update fire procedure 
(currently dated June 
11) 

Medium To discuss with 
NHS PS and fire 
marshals 

End of July 
RN/JH (NHS 
PS)/Fire 
Marshals 

 

Ensure gap between 
desks are in line with 
minimum requirements 

Medium To discuss with 
staff member 

End of July 
RN/SC 

Completed June 
14 

Ensure there is a 
management system in 
place for the cleaning of 
the ventilation system 

Medium To discuss with 
NHS PS 

End of July 
RN/JH (NHS PS) 

Completed June 
14 

Ensure Vents are not 
blocked by files 

Medium CCG to remove 
files 

End of July SW Completed June 
14 

Ensure all auxiliary 
heaters are used in line 
with PUWER 

Medium CCG to 
investigate 

End of July SW  

Ensure all fire exit doors 
are in working order  

Low To discuss with 
NHS PS 

End of 
September 
RN/JH (NHS PS) 

 

Ensure emergency 
procedures are 
available in the Lift  

Low To discuss with 
NHS PS 

End of 
September 
RN/JH (NHS PS) 

 

Ensure there is a 
management system in 
place to identify 
disabled visitors. 

Medium CCG to 
investigate 

End of July SW  

Ensure there is a 
management system in 
place to ensure persons 
with hearing difficulties 
can get out of the 
building 

Medium CCG to 
investigate 

End of July SW  

 
 
 
Conclusion 
There were no significant issues found during this audit.  Only one risk found was scored as high and 
this has already been rectified.    The CSU confirms the CCG is a very low risk organisation in relation 
to fire hazards.   
 
Ruth Nutbrown MSc 
Head of Specialist Advice, Health and Safety 
West & South Yorkshire and Bassetlaw CSU. 


