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Equality Impact Assessment 

Title of policy or service: 
Expenses Policy and Procedure 

Name and role of officer/s 
completing  
the assessment: 

Helen Wyatt RCCG; Emma Bradshaw BCCG; Rachael 
Mather DCCG 

Date of assessment: 
5.5.19 

Type of EIA completed: 

Initial EIA ‘Screening’  ☒   or 

‘Full’ EIA process  ☐     

(select one option 
-  
see page 4 for 
guidance) 

1. Outline

Give a brief summary 
of your policy or 
service 

 Aims

 Objectives

 Links to other
policies, including
partners, national
or regional

AIM:  
The aim of the policy and procedure is to provide a 
consistent approach for the payment of expenses across 
South Yorkshire and Bassetlaw 
OBJECTIVES:  

 To provide a framework for staff to use in a
proportionate and appropriate way

 To provide an overarching document that includes the
latest guidance from NHS England,

 To ensure that we are working in the same way across
SYB

Identifying impact: 

 Positive Impact: will actively promote or improve equality of opportunity; 

 Neutral Impact: where there are no notable consequences for any group; 
Negative Impact: negative or adverse impact causes disadvantage or exclusion. If 
such an impact is identified, the EIA should ensure, that as far as possible, it is either 
justified, eliminated, minimised or counter balanced by other measures. This may result 
in a ‘full’ EIA process. 

2. Gathering of Information
This is the core of the analysis; what information do you have that might impact on
protected groups, with consideration of the General Equality Duty.

(Please 
complete 
each area) 

What key impact have you 
identified? 

For impact identified (either positive 
and 
or negative) give details below:  

Positive 
Impact 

Neutral 
impact 

Negative 
impact 

How does this 
impact  
and what action, 
if any, do you 
need to take to 
address these 
issues? 

What difference 
will this make? 

Human rights ☒ ☐ ☐ 

Age ☐ ☒ ☐ 

Carers ☒ ☐ ☐ The policy and 
procedure explicitly 
states that carers 
costs will be 
reimbursed whilst 

It will enable carers 
(e.g. those with 
childcare 
responsibility, the 
sandwich 
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allowing flexibility, in 
terms of organising 
individual 
arrangements 
according to 
individual needs 

generation and 
those caring for 
older family 
members) to utilise 
arrangements that 
best meet their 
individual and 
family needs 

Disability ☒ ☐ ☐ The policy and 
procedure 
encourages support 
that is tailored and 
adaptable to the 
needs of the role.i.e. 
provision of a signer 
or information in 
large print, or will 
allow someone to 
effectively 
contribute.  

It will encourage 
the organisation to 
be inclusive, 
working on the 
principles of person 
centeredness and 
respect based on 
peoples’ diverse 
needs. 

Sex ☐ ☒ ☐   

Race ☒ ☐ ☐ This policy and 
procedure provides 
a framework for staff 
to adapt based on 
individual needs; i.e. 
de providing a 
translator to enable 
a person to 
contribute and 
providing written 
information in 
different languages. 

It will enable people 
from diverse 
communities across 
the City to 
contribute  

Religion or 
belief 

☒ ☒ ☐ This could include 
scheduling meetings 
around religious 
festivals and being 
sensitive to 
individual’s beliefs 
and customs. 

It will enable people 
from diverse 
communities across 
the City to 
contribute  

Sexual 
orientation 

☐ ☒ ☐   

Gender 
reassignment 

☐ ☒ ☐   

Pregnancy 
and 
maternity 

☐ ☒ ☐   

Marriage and 
civil 
partnership  

☐ ☒ ☐   

Other 
relevant 
groups: 
 
Poverty 

☒ ☐ ☐ Staff are 
encouraged to meet 
the needs of 
individuals; i.e. 
communicating by 
post rather than 

It will ensure that 
an individual’s 
ability to subsidise 
their activity is not a 
barrier 
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email, printing 
documents and 
sending by post, 
supplying people 
with equipment that 
will enable them to 
contribute etc 

HR Policies 
only: 
Part or Fixed 
term staff  

☐ ☐ ☐   

 
 
 
 
 
 




